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IHosicuuTeALHAA 3aNIUCKA

Hacrosiiast paGouast yueOnast mporpamMmma no uH(popmaTukepaspadoTaHa
cornacHo ['OCO,yTBepxaeHHbIX noctaHoBieHueM IIpaButensctBa PK ot 13 mas
2016 Ne 292 «O BHeceHMM W3MEHEHMM W pomojHeHuW B llocTaHoBiIeHUE
[IpaButensctBa PK ot 23 aBrycra 2012r.Ne 1080 «O6 ytBepxaenuun ['OCO
COOTBETCTBYIOIIMX YypOBHEW 0Opa3oBaHMs», HAa OCHOBAaHWU THUNOBOW y4eOHOU
porpamMmsl, yTBepKJIeHHOH YMO AJNMaTHHCKOIrO roCyAapCTBEHHOTO KOJIIEIKA
DHEPreTUKHU U 3JIEKTPOHHBIX TEXHOJOTUW, YTBEpKAEHHOU nenaprameHTomM TullO
MOH PK ot 24.08.2015.
B xypce undopmatuku chopMUpPOBaHBI MHOTHME BHJBI JAEATEIHHOCTH,
KOTOpBIE UMEIOT OOIIETUCIUIUIMHAPHBIA XapakTep: MOAECTUPOBAHUE OOBEKTOB U
npoleccoB; cOOp, XpaHeHue, MpeoOpa3oBaHWe W Tepenaya HHPOPMALIUH,
yhOpaBiieHHe OOBEKTAMH M TMPOLIECCAMM, MPU 3TOM CJIEAYET OTMETUTh, YTO
0COOEHHOCTh HMH(OPMATHUKHU 3aKJIOYAETCs B TOM, 4YTO 3HAYUTEIbHAs YacTb
UH()OPMAIMOHHONW JIESITEIBHOCTH MOXET OBITh OCYHIECTBIEHA C TMOMOUIBIO
KOMITbIOTEPHBIX CPEJICTB.
Copneprkanue Kypca HHQOPMATUKKU OTpakaeT BCE MEPEUHUCIICHHbBIE aCMEKThl
UHPOPMATHUKU:
® CYIHOCTh MH(POPMATUKM KaK HAYYHOM  JUCHUIUIMHBI,  HM3ydarolleu
3aKOHOMEPHOCTH MPOTEKaHUs MH(POPMAIIMOHHBIX IMPOIECCOB B Pa3IMUHBIX
cpenax (cucremax);

® OCHOBHBIE 00JIACTM MPUMEHEHHS WH(MOPMATHUKU: TEXHOJIOTHH, YIPaBIEHUE,
COLIMYM.

®  MEXAUCHUIUIMHAPHBIN  XapakTep HWHPOPMATUKM W  HUHPOPMALUOHHOM
NEeATEIbHOCTH.

OcHoBHOM  1menpi0  u3yueHuss kypca «MHpopmatuka»  sBiseTcs
PAaKTUYECKOE 3HAKOMCTBO CO CpPEICTBAMH M BO3MOXXHOCTSMH IEPCOHAIBHOIO
KOMIBIOTEpa, HH(DOPMALMOHHBIX  CHCTEM, OJJIEKTPOHHBIX  KOMMYHHUKAIIUM.
OBnazeHue CTyAeHTaMHU 3HAHUAMM O Mpoleccax MpeoOpa3oBaHUs, MEpeaaud u
UCIIOJIb30BaHUsI ~ MH(POpPMALIMKM, TPUBUTHUS  HABBIKOB  CO3HATEIBHOTO U
pallMOHANBHOTO  MCMOJIb30BaHUSI KOMITBIOTEPHBIX TEXHOJOTUA B  y4yeOHOM
NesATEIbHOCTH, a 3aTEM B CBOEH Mpo¢eCcCHOHANBHON e TEIHHOCTH.

B LEJIOM, U3y4eHue UH(OPMATHKH, UH(OPMAITMOHHBIX u
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTMII OKa3bIBa€T CYIIECTBEHHOE BIHUSHHUE Ha
(dbopMUpOBaHKE HAYYHOTO MUPOBO33PEHHUS, CTUJIb )KU3HU COBPEMEHHOTO YEJIOBEKA.
OO111ecTBO, B KOTOPOM PEIIAIOIIYIO POJIb UTPAIOT WH(OPMALMOHHBIE TPOIECCHI,
UHPOPMAIIMOHHBIE PECYpChl, CBOiicTBa uH(pOpMaluu, HWHOPMALUOHHBIE U
KOMMYHUKAIIMOHHBIE TEXHOJIOTUN — PEATbHOCTh HACTOSIIETO BPEMEHU.

[IpakTrueckasl 1eJib HalpaBi€HAa Ha MOJATOTOBKY CTYAEHTOB K pEaJlbHOU
NEeATEIbHOCTH, TPYAY, PELICHHIO0 MPAaKTUYECKHX 3aJad B IPOLECCE H3YyYEHHUS
JIPYTUX TPEAMETOB, MOATOTOBKY CTYJEHTOB K JXHU3HM B HH(POPMALIOHHOM
POCTPAHCTBE.

KoHkpeTHbIMU 3alayaMu  Kypca JUisl CTYJAEHTOB SIBIIIETCS OBJIQJICHUE
TEXHUKON MpPaKTUYECKOH pabOThl HAa MEPCOHAIBHBIX KOMIIBIOTEpax, pabOToOi ¢
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HpO(bCCCI/IOHaJILHBIMI/I IMak€TaMu IIpOorpaMM M OCBOCHHEC TCXHOJIOI'MH PCHICHUA
3aJ1a4 Ha KOMIIBIOTCPC.

Ilnanupyemble pe3yabTaThl 00y4eHHsA

B pesymbrare  uw3ydeHHWS ~ OUCHUIUIMHBI ~ CTYJAEHT  JOJDKEH  00iamath
KOMIETEHIUSIMH:
0a30BbIMH:
v’ Bnagerh COBpEMEHHBIMH  HMH(OPMALMOHHO-KOMMYHUKATHBHLIMU
CIIOCOOHOCTSIMU, TTOJIUA3BIKOBOM KYJIbTYypOU
v' OBnazgers KOHKPETHBIMU 3HAHHUSIMU T10 uHpopMartuke,
HEOOXOMUMBIMHM  JUJIS ~ M3Y4YEHUS  KOHKPETHBIX  CIEIHaIbHBIX
U CIIUILINH
v' CraBuTh [EIM CBOEH JEATEILHOCTH, OIPEICIIATh  YCIIOBHS,
HEOOXOMMBIC JJIA €€ pealu3aluy, JIaHUPOBaTh U OPraHU30BHIBATH
MPOIIECC €€ JOCTHKEHUS
v' CrocobeH  CTaBUTh M pelIaTh  NPUKIAAHBIE  3a1a4d  C
HCIIOJIb30BaHUEM COBPEMEHHBIX nH(OPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI

npogeccuOHAIbHBIMHU:

v' CnocoOeH OILlIEHMBaTh M BBIOMPATh COBPEMEHHBIE OIEpPAIOHHbIE
cpenbl 1 HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

v’ OsnajneHue OCHOBHBIMH 3aKOHaMU re€OMETPUYECKOTO
dbopMupoBaHUs, HEOOXOMUMBIX JJI BBINIOJHEHUS ¥  YTEHUS
4epTeKel, CmocoOHOCThIO  pa3pabaThiBaTh W HCIIOJIB30BATh
rpaUUecKyr0 TEXHUICCKYIO IOKYMEHTAIIHIO

v' CriocobeH paboTarh ¢ HHPOPMAIKEN B III00AIBHBIX KOMITBIOTEPHBIX
CeTsX

CTY/EHT JI0JIKeH 3HATh:
v’ TlonsTne nEGOPMAIMH U BB HHPOPMALHH
v' EJMHUIE U3MepeHUs HHPOPMAIAH
v TIoHSTHE aITOPUTMOB H AJIFOPUTMHTH3AIHH
v' Bujel IporpaMMEpPOBaHHS
v’ CTpyKTypy COBPEMEHHOTO IEPCOHATHHOIO KOMITBIOTEPA
v’ HasHauyeHWe OCHOBHBIX YCTPOHCTB KOMIIBIOTEPA
v' BUJIbI OTIepAIHOHHbIX CHCTEM, HHTepdeiichl 0Ib30BaTeIIs
v OcHOBHBIE KOMaH/IbI OTIEPAIIHOHHON CHCTEMBI
v’ TIpuems! ynpasnerns Windows, oneparmu ¢ (ainoBoif cTpyKTypoii
v' OCHOBHBIE METO/IBI 3aLUTEI OT KOMITBIOTEPHBIX BUPYCOB
v' TekcToBBIii penaktop WordPad

v [Ipuembl paboThI ¢ TEKCTOBBIM NporeccopoM MSWord



v [Tpuemsl paboThI ¢ eKkTpoHHOM Tabnuieir MSExcel

v’ TloHsATHE IOMCKOBBIX cHcTeM B Internet

v’ MHCTpyMeHTalIbHbIE CPECTBA 0OPaOGOTKH PACTPOBOil M BEKTOPHOM

rpaduku

CTYACHT NOJIZKCH YMETD:

v/ YcTaHABIMBATh ONEPALIMOHHYIO cicTeMy Windows
v’ Co3naBath (aifiIsl ¥ Manku

v’ ®opMaTHPOBATh JTUCKH

v/ Tloaxmouats nepudepuiinsie ycTpoiicTa

v/ ApXHBHPOBATh U Pa3apXUBUPOBATH (ailiIbI

v’ O6pabaThIBaTh TEKCTOBYIO HHMOPMALIUIO

v/ BCTaBIATh PUCYHKH, (hOPMYIIBI, TAOIIHIIEL, TPaQHKH, BHIBOIUTH HA

neyaTrb

v/ Mcniomnk30BaTh SMEKTPOHHYIO TAOMHINy Kak 6a3y JaHHBIX
v’ ®opMaTHPOBATh U 3aIIUMAT HHPOPMAIHAIO B TOKYMEHTE
v/ OcymecTBIATh MOUCK HHPOPMAINK B 6a3e NAaHHBIX 10 PA3THIHEIM

KpUTEPUSIM
v/ TIpou3BONTE COPTHPOBKY MH(DOPMALIIH
v/ Co371aBaTh 3aMpockl ¢ TOMOIIBIO MacTepa
v’ Co371aBaTh COPTHPOBKY U (QHIBTPAINIO 3aMHCEi

v YIIpaBIaTh HECKONEKAMHE HH(OPMALMOHHBIMH (B heKTaMu B

PowerPoint

v/ Co3/1aBaTh ¥ peaKTUPOBATh PACTPOBHIE U BEKTOPHbIE H300PaKeHNUs
v/ OcymiecTBIATh MOUCK ¥ MPOCMOTP MH(POPMALINH B internet

v CoznaBate WEB — ctpanuiibl, ohopMIIsSTh UX AU3aH

TemaTnuyecknii muiaH padoyeii yueOHOH NPOrpaMMbl

KoumnuyecTBo
Ne ni/m HaumeHnoBaHue pa3aesioB ¥ TeM y4eOHOro
BpeMeHu(4ac)
1. | Pazgea Ne 1. UndopmanmoHHbIe IPOLECCHI 2
2. | Tema 1.1 Ilpeamer u 3apaun uadopmaTuku. TexHHKa
0€3011acHOCTH B KaOuHeTe MH()OPMATHUKHU
3. | Paznen Ne 2. AJITOPUTMHUTH3ALMS | 8
NPOrpaMMHpPOBaHHUE
4. |Tema 2.1 OcHOBHBIE TIOHSATUS AJITOPUTMHU3AIINU,
CBONMCTBA AJITOPUTMOB
5. |Tema 22 Meronsl pa3pabOTKu U CIOCOOBI
MPEJCTABIICHHS AJITOPUTMOB
6. | Tema 2.3 McTopust pa3BUTHS A3BIKOB IPOTPAMMUPOBAHUS
7. | Tema 2.4 Buuabsl OporpaMMHUpPOBAHUA: CTPYKTYPHOE,




MOAYJIBHOE, (GyHKIIMOHATBHOE, IPOLEAYPHOE,

JIOTUYECKOE. [TpuHIUTIBT Pa3TUYHBIX METOJIOB
MIPOTPaAaMMUPOBAHUS
8. | Pazgen Ne 3.YcrpoiicTBo NePCOHAIBHOIO 4
komnbTepa (ITK)
9. |Tema 3.1 bazoas ammapatHas koHpurypanus I[IK.
BHyTpeHHee ycTpoiicTBO cCTEMHOTro OJl0Ka
10. | Tema 3.2 Ilepudepuiinbie ycrporicta I1K. Hactpoiika u
yCTaHOBKA NepUGEpUITHBIX YCTPOICTB
11. | Pazgenr Ne 4. Omnepaumonnbie cucreMbIWindows, 6
Linux
12. | Tema 4.1 OcHOBHbIE OOBEKTHI W MPHEMBI YIPABICHUS
Windows. ®@aitner u nankuWindows. Omnepamuu ¢
(baitoBoil CTpYKTYypOi
13. | Tema4.2 Cranmaptabie npuiioxxeHus Windows
14. | Tema 4.30cnoBuble mnoHsaTHs OCLinux. ®aiinoBas
cuctemMa OCLinux
15. | Pazgen Ne 5. ApxuBamus [JaHHbIX, 3allUTa 4
KOMIILIOTEPOB OT BUPYCOB
16. | Tema 5.1 Ilonsitue 06 apxuBax, apxuBaTopsl WinRAR,
WinZIP. Pacuiupennble BO3SMOKHOCTH CO3/1aHUS apXHBa
17. | Tema 5.2 KommbroTepHbl€ BUPYCHI, MEpPbI MO 3aIUTE
AHTUBHUPYCOB, aHTUBUPYCHBIE MPOTPAMMBI
18. | Pazmen Ne 6. TexcroBslii npoueccop MicrosoftWord 8
19. | Tema 6.1 OO01ue CBEJICHUA 0 TEKCTOBOM
nporeccopeMSWord
20. | Tema 6.2 Cozmanue u (GopMaTUPOBAHUE JTOKYMEHTOB B
MSWord
21. Tema 6.3 BcraBka  TaOmuiel,  penaKTHPOBAHUE
tabnmanbie JaHHbIX. Co3manue quarpaMmm
22. Tema 6.4 I'paduyeckrie BO3MOKHOCTH TEKCTOBOTO
nporeccopa MSWord
23. Paznen Ne 7. Duaexkrponnas tadanunaMicrosoftExcel 10
24. | Tema 7.1 O6ume cBenenus o MSExcel
25. | Tema 7.2 Ctpykrypa Tabmui. BBoa nanHbix. @UibTpsl 1
aBToopmaT
26. | Tema 7.3 IlpumeHeHWE OICKTPOHHBIX TaOJNWIl IS
pacdetoB. DopMynabl B JJIEKTPOHHOW  TaOmHIE.
Bcerpoennbie pyHKIMN
27. | Tema 7.4 IlocTpoeHue rpauKoB M 1HarpaMm
28. | Tema 7.5 Tabmuuma MSExcel kak OCHOBHOE IOHSTHE
0a3bl JaHHBIX
29. | Pa3zgen Ne 8. CYB/IMicrosoftAccess 6
30. | Tema 8.1 OcHoBHble TOHSATHS 0a3 maHHbIX. Co3maHue




0a3el maHHbIX B CYBJ] MSAccess

31. Tema 8.2 Pazmemenue u ynpasinenue aaHHbiIMH CYBJ]

MSAccess

32. | Tema 8.3 Orobpaxenne nanubix B CYBJ] MSAccess

33. | Pazgea Ne 9. Ilpesentanuss MicrosoftPowerPoint 6

34. | Tema 9.1 OcHoBuble nnousaTrst MSPowerPoint

35. | Tema 9.2 IlpeacrtaBieHue NOpPEe3eHTAUUU C TMOMOIIBIO
MSPowerPoint

36. | Tema 9.3 Aunumanus, no0aBieHHe 3BYKOBBIX 3(PQEKTOB,
BHJIEO

37. | Paznea Ne 10. KomnbroTepHas rpagpuka 8

38. | Tema 10.1 Buasl koMIibroTepHOM Tpaduku

39. | Tema 10.2 Ha3HaueHue M OCHOBHBICE BO3MOXHOCTH
rpauyecKkoro pegakropa

40. | Tema 10.3 Co3pgaHue  WUIIOCTpAllUi,  PEIAKTOP
00pabOTKH BEKTOPHOH rpaduku

41. | Tema 10.4 Tloctpoenne Trpaduuecknx OOBEKTOB C
NPUMEHEHHEM HHCTPYMEHTOB M GuibTpoB.I paduueckue
dbopmatel pactpoBeie (bmp, jpeg, gif), BekTopHbie (ai,
cdr)

42. | Pazgea Ne 11. KomnbrorepHuslie cetu. UHTEpHeT 14

43.| Tema 11.1 [TIloHsiTHe KOMIIBIOTEPHOH  CETH, €€
Ha3HA4YEHUE. Knaccuduxanus KOMITBIOTEPHBIX
cereil.Internet

44. | Tema 11.2 HTML-penakrop. MUHCTpyMEHTBI CO3aHUS
nH(GOPMAIIMOHHBIX 00BEKTOB JJIs1 HHTEpHETa

45. | Tema 11.3 Web-ctpanunibei u CcalThl, OCHOBHBIC
BO3MO>XHOCTH M BHEITHUM BUJ] BU3YAJIbHOTO PEIAKTOpA

46. | Tema 11.4 Co3zgaHue nOpocTOoll HAYaIbHOW CTPAHUIIBI
caira

47. | Tema 11.5 Co3manue cCTpaHuilbl ¢  TaOJIUYHBIM
pa3MeleHieM HHpopMaluu

48. | Tema 11.6 ['unepcchlUiKu 1 HaBUTAIUsl CaiiTa, BHEAPEHUE
Ha Web-ctpanuipl Gif—anumaruii, 0aHHEPOB

49. | Tema 11.7 Ilybnukauus caita
Bcero no mucnuniinnae 76

Conepxanue padoyeil yueOHOM MPOrpaMmbl

Paznen Ne 1 Un¢opManmoHHbIE MPOLECCHI

Tema 1.1 IIpenmer u 3agaun uHGopMaTuku. TexHruka 0€30MaCHOCTH B

KabuHeTe HH(POPMATUKH.
CTpykTypa ¥ Ha3Hau€HHE OCHOBHBIX 3JIEMEHTOB MH()OPMAIIMOHHBIX CHCTEM,
¢bynkimun oOpatHO cBA3u. OOIIHOCTH UHDOPMALIMOHHBIX MPUHLIUIIOB CTPOSHUS U
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(YHKUMOHUPOBAHMUSI CHUCTEM pa3IMYHON TNpuponabl. TpeOoBaHUS TEXHUKU
0e30MacHOCTH ¥ CAHUTAPHO-TUTHEHWYECKWE  HOPMBI  MpH  pabore ¢
KOMIbIOTEpOM.OCOOCHHOCTH ~ 3aloOMUHaHusI ¥ o0paboTku  mH(pOpManuu
yenoBekoM. CriocoObl m3MepeHus: uHpopmanuu (6ut, 0alT, KWIOOAWT U T.1.).
Mmuoroo6pasue Gpopm nuHpopmaIu: pUCyHKH, TEKCT, 3BYK U JIp.

Pasznen Ne 2 AnroputMuTH3AIMA U IPOTPAaMMHUPOBAaHHE
Tema 2.1 OcHOBHBIE IOHATHUSA ANTOPUTMHU3ALUN, CBOMCTBA aJITOPUTMOB.

Tunbel  anroputmMuyeckux mnpoueccoB. Ilo  cTpykType BBIIIOIHEHHUS
QITOPUTMBI U MPOrPaMMBl JIEJATCS Ha JIMHEWHBIEC, BETBALIUMECS U LHUKINYECKUE.
AnroputMbl 00JaJa0T LEIBIM PSIAOM CBOMCTB: MOHSITHOCTHIO, JUCKPETHOCTBIO,
TOYHOCTBIO, PE3YJIbTATUBHOCTBIO, MACCOBOCTHIO.

Tema 2.2 Metobl pa3paboTKu U cIOCOOBI IPEACTABIECHUS AJITOPUTMOB

Bunpl meronoB pa3pabOTKM M CIOCOOOB MPEACTABICHUS AJITOPUTMOB.
TexHosorum BU3yaJIBHOTO MnporpammupoBanus. [lyreBomurtens poOrpaMmel.
VYcnoBHbIE U 6€3yCIIOBHBIE OMIEPATOPHI U ITUKJIIBI
Tema 2.3 Vctopus pa3BUTHs A3bIKOB IPOrPAMMHUPOBAHHUS

IlepBble BHIBI SA3BIKOB IPOTPAMMHMPOBAHUSA, HMX pPa3BUTHE, IIOSBICHUE
MAIllMHHOTO A3bIKA. SI3bIKM BBICOKOTO YpOBHA. IlosiBIEeHME CTPYKTYpHOIO
IIPOTPaMMUPOBAHUS.
Tema 2.4  Buasl  nporpaMMHUpOBaHMS: CTPYKTYPHOE,  MOAYJIBHOE,
(YHKIIMOHAJIBHOE, NPOLEAYPHOE, Jorndeckoe. [IpUHIMIBI pa3Iu4HbIX METO/I0B
IIPOrpaMMUPOBaHUA

Paznen Ne 3 YerpoiicTBo nepconabHoro komnbsrorepa (IIK)
Tema 3.1 bazoBas anmapatHas koHburyparus. BHyTpeHHee YCTpOHCTBO
CHUCTEMHOTO 0JIOKa

Onpenenenne  koH(purypammm  KommbioTepa.  OCHOBHbIE — OJIOKH
KomnbioTepHOi cuctembl. Hardwear. Ilpoueccop, ero xapakrtepuctuxku. Bums
namsTH.  YCTpoiicTBa  BBOJAa-BeIBOAa. Bribop  koHpurypaumum IIK B
3aBHCHUMOCTH OT €ro Ha3HaYeHHS.
Tema 3.2 [Ilepudepuitnsie ycrpoiictBa IIK. Hactpoiika u ycraHoBKa
nepudepuitHbIX YCTPOHCTB

[IpuHTEpHI, CKaHEPBI, KONMUPOBaJIbHAS TEXHUKA U Ap. YCTaHOBKAa HOBOT'O
000pyIOBaHUS.

Paznen Ne 4. Onepaumonnsbie cucrembl Windows, Linux
Tema 4.1 OcHoBHbIE 00BEKTHI M TpHeMbl yrparieHus Windows 7. daitnel u
nanku Windows 7. Oneparuu ¢ ¢haityioBoi CTPYKTYpOt

VYnpasnenue daiinamu u nankamu. [louck ¢aitnos u manok. I[Iporpamma
[TpoBoanuk. Berpoennsie pegaktopel OC Windows. Yopasnenue OC Windows.
Onementsl  Oe3omacHoct  OCWindows.  YcTaHOBKa — MPHIOXKEHUH U
000opyI0BaHUA.
Tema 4.2 Crannaptasie npunoxxenuss Windows 7



3HakoMcTBO U pabora ¢ mnpuwioxkeHusaMmu: «WordPad», «Kanbkynstopy,
«bnoxkHOT»
Tema 4.30cHoBuble nouaTus OCLinux. ®aiinosas cucrema OCLinux

OcHoBHbIE 00BEKTHI U TTpreMbl yripaBiaeHus. Y Tuiantbl OCLinux. OcHOBHBIE

nonstus (aiinosoit cucremsr OC Linux.

Pazgen Ne 5. ApxuBanus JaHHbBIX, 3a1IIMTA KOMIILIOTEPOB OT BUPYCOB
Tema 5.1 [lonstue o0 apxuBax, apxuBaropsl WinRAR, WinZIP. Pacmupennsie
BO3MOKHOCTH CO3JaHUs ApXUBA

[TonsiTe 00 apxuBax W mporpaMmmax-apxuBaropax. PesepBHoe konupoBaHue
U cxkatue uHpopmaimu. Pacimpennpie BO3SMOKHOCTH CO3/aHUS apXHUBA.
Tema 5.2 KoMmbroTepHbIE BHPYChl, MEpbl 1O 3alIUTE AHTUBHUPYCOB,
AHTUBHUPYCHBIE MTPOTPAMMBI

Buael komnbroTepHsix BUpycoB. IlyTu pacmpocTpaHeHuss BUPYCOB. Buibl
POrpaMMHOTr0 oOecreyeHust 1Jisi aHTUBUPYCHOM 3alUTHI.

Paznen Ne 6. TexkcroBbiii npoueccop MicrosoftWord

Tema 6.1 O6mue cBegeHus 0 TeKCToBOM Iporeccope MSWord

Bo3smoxHocTu TekcToBOro penakropa. OCHOBHbIE 31eMEHTh okHa Word.
[IpaBuna BBoaa Tekcta. [IpaBuiia BeIfieIeHHsI TEKCTOBBIX (hPAarMEHTOB.

Tema 6.2 Coznanue u popmarupoBanue 1okymMeHToB B MSWord

CrniocoOs1 cozpanust HoBoro fokymenta B Word. Crioco6sl hopmMaTupoBaHus
nokymeHToB B Word. KooHTHTYIIBI, TpaHUITEI ¥ 3aJTUBKH, CTHIIA B a03all, CIIUCKH,
BU/IbI CTTHCKOB.

Tema 6.3 BcraBka TaOmuibl, peAaKTHPOBAHUE TaOIMYHBIE JaHHBIX.
Coznanue quarpamMm

CnocoObl BCTaBKH TaOJIUIbI B TEKCTOBBINA TOKYMEHT, BUJIbI PEAAKTUPOBAHUS
TaONIMYHBIX JaHHbIX. CIOCcOOBI co31anus quarpaMm. Buasl quarpamm.

Tema 6.4 I'padrueckue BO3MOXKHOCTH TEKCTOBOTO mportieccopa MSWord

['paduueckue rneMeHTHl U MAaHENW MHCTPYMEHTOB. BcTaBka aBTOGUrYyp U
006bexkToB WordArt. BBox Mmarematudeckux gopmys. Habop ypaBHeHUIA.

Pazngen Ne 7. Dunexrponnast tadauna MicrosoftExcel

Tema 7.1 O6mue cenenus o MSExcel. O6nacte npumenenuss MSExcel.

B03MOKHOCTH U OCHOBHBIE 3JIEMEHTHI OKHA. Paboyas xHura, aucT, OJI0K, CTOJI0EII,
cTpoka. M3MeHenue mupuHbl CTOIO0LOB U BBICOTHI CTPOK.
Tema 7.2 Crpykrypa Ttabnuu. BBox nanubix. @uibtpel U aBTO(dOpMAT.
CopTupoBKa [aHHBIX, PEIAKTUPOBAHHUE JOKYMEHTAa. ABTO3aIOJHECHHUE SYEEK.
Manunynsiiuu ¢ pabounmu aucramu. dopmatel yucen, 3ammTa MHGOPMALKH,
BBIBO/I Ha I1€YATh.

Tema 7.3 IlpuMeHeHUE AJIEKTPOHHBIX TaOIUI[ JJIsI pacueToB. DopMmysibl B
ANEKTPOHHOM Tabnune. Bcerpoennbie (yHkiuu. Apudmernyeckue IeHCTBUA,
CJIO’KEHUSI, BBIYMTAHUSL, YMHOKEHHUS U JI€JICHUSA. ABTOCYMMA.

Tema 7.4 [Toctpoenue rpadukoB u quarpamm. Busbl rpadyukoB U quarpamm.
Croco0bl MOCTPOCHUSA U PEAKTUPOBAHUS IPA(PUKOB U JUATPAMM.



Tema 7.5 Ta0omuma MSExcel kak ocHOBHOE moHATHE 0a3bl JaHHBIX.
CoptupoBka 1 pUIbTpaLUs JaHHBIX

Pa3nen Ne 8. CYB/I MicrosoftAccess

Tema 8.1 OcHoBHBIC OHATHSA 0a3 maHHBIX. Co3ganue 6a3el JaHHBIX B CYB/]
MSAccess. Bunbl mogeneit ganabix. CTpykTypa 0a3bl JaHHBIX. XpaHEHUE TaHHBIX
U 3a1ura

Tema 8.2 Pazmenienue u ynpasnenue ganabiMu CYBJI MSAccess. 3amyck
nporpammsbl. [IpoekTupoBanue u cTpykTypa 6a3 qaHHbIX. MoJieu JaHHbBIX B
CYBJI MSAccess. [Tons 6a3b1 qaHHbIX. CBOMCTBA MOJIeH 0a3bl JaHHBIX.

Tema 8.3 OroGpaxkenue nanubix B CYBJ] MSAccess. Co3nanue Mex
Tabau4HbIX cBszeil. Cosznanue 3anpocoB. OToopakenue naHHbIX B CYBJ]
MSAccess. bezonacHocTh XpaHeHHs TaHHBIX B 0a3¢€ JaHHBIX.

Pazngea Ne 9. IIpesenrauus MicrosoftPowerPoint

Tema 9.1 OcnoBubie nonstTuss MSPowerPoint. [lonsitTue o mpeseHTanuu.
[TpeumymectBo cozmanus npezentanuu. OcHoBHOE HazHaueHne MSPowerPoint

Tema 9.2 IlpeacraBnenue mnpeseHTanuu ¢ nomoulbio MSPowerPoint.
Crpykrypa oxkHa MSPowerPoint. Munnatiopa cnaiinoB. Hcnons3oBanue
KOHCTpPYKTOpa U 1madioHoB. [lu3aiin u odopmieHue craiiia

Tema 9.3 Awnumarnus, g06aBieHHE 3BYKOBBIX JA(QEKTOB, BHUIEO.
JlemoHCTpanus npe3eHTauun.

Paznen Ne 10. Komnbrorepuasi rpagpuka

Tema 10.1Bunbl kommbloTepHod Tpaduku. TodeuHwie (pacTpoBbie) U
BEKTOpHbBIE, PpaKkTabHbIE IPEACTABICHUS rpaduyecKkoi nHdopMaIuu

Tema 10.2 Ha3snaueHue W OCHOBHBIE BO3MOXHOCTH T'paduyecKoro
penaktopa. MogenupoBanue. OcHoBbl 3D rpaduku u anumammu. OOmiee
npencrasieane o 3D. TpexmepHoe npoctpanctBo. 3D o0wekThl. [Iporpammubie
pecypcbl. BoamoxknocTu rpadpuueckux penakropos Paint, CorelDraw, Photoshop,
AutoCad, Compas 3D

Tema 10.3 Co3manme WUTIOCTpaIuii, peaakTop o0pabOTKU BEKTOPHOMN
rpaduku

Tema 10.4 Iloctpoenue rpaduyeckux OOBEKTOB C MPUMEHEHHEM
WHCTPpYMEHTOB U GuiabTpoB. [ paduyeckue dhopmathl pactpossie (bmp, jpeg, gif),
BEKTOpHBIE (ai, cdr)

Paznen Ne 11. Komnbrorepusbie cetu. UHTEepHET

Tema 11.1 I[lonaTre KOMMIBIOTEpHOU ceTH, e¢ HazHauyeHue. Knaccudukamms
KOMITbIOTEpHBIX ~ceTell. ['nmobGanbHas cetrb. HMutepuer. Kpurtepuu BbIOOpa
npoBaiinepa. Tumbl coenuHenus. Bo3moxxknoctu obmenus ISQ u SKYPE.
[TpoToxomnsl nepenaun nanusix B cet — TCP/IP.

Tema 11.2HTML-penakrop. MHCTpyMeHTHI co3naHusi WHGOPMALMOHHBIX
00BeKTOB 7151 UHTepHETa. BBenenue B mporpamMmmupoBanue Web-cTpanuig
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Tema 11.3Web-cTpaHuiisl U caiiTbl, OCHOBHbIE BO3MOKHOCTH ¥ BHEIIIHUM BU/T
BU3yaJIbHOTO PEAAKTOPA

Tema 11.4 Co3nanue npocToi HaYaIbHOW CTPAHULIBI CaiiTa

Tema 11.5 Co3nanue cTpaHuilsl ¢ TAOJTUYHBIM pa3MelieHueM HHpOopMaIiu

Tema 11.6 I'unepccbulky U HaBUTraus caiita, BHeIpeHne Ha Web-cTpaHulisl
Gif—anumanmii, 6aHHEpOB

Tema 11.7 [lyOnukanus caiita

TemaTnka J1a00pPaATOPHO-NIPAKTHYECKHUX PA0OT

Nelllepudepuiinbie ycrpoiicta I1K.

Ne2CrannaptHbie npuioxenns Windows.

Ne3Coznanue u popmaTupoBanue 1okyMeHToB MSWord.

Ne4Pab6ora ¢ Tabnuamu, BBoJ hopmyit. Co3nanue nuarpamm B MSWord.
NeSCo3nmanne u pegaktupoBanue rpadudecknx 0obexToB B MSWord.
Ne6Cozmanne snekTpoHHBIX Tabmuir B MSExcel.

Ne7Dopmysisl B aieKTpoHHON Tabnwmie. Berpoennsie pynkimun. [loctpoenune
rpaduxoB u auarpamm B MSExcel.

Ne8Coznanue 6a3bl nanubix BMSExcel.

Ne9OTtoOpaxkenue nanueix B CYBJ] Access.

NelOIIpencrapnenue npesenranuu B PowerPoint.

Nel1BbInojiHEHUE U PEIAKTUPOBAHNE PUCYHKOB.

Nel2[loctpoenue rpaduuecknx 0ObEKTOB C MPUMEHEHHEM HHCTPYMEHTOB U
bUIbLTPOB.

Nel3Iloanepxka paznuunbix popmatoB pactpoBeix (BMP, JPEG, GIF),
BekTOpHBIX (Al, CDR) nzobpaxenuii

Nel4Opranuzaiys paOoTsl MOJIb30BaTENs B ceTH Internet.

Nel15Co3nanue u opopminenue HTML-ctpanui.
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